L Ccore

oy BTS 1 NC
L[_J%B Microso f.t“" .
r13.0ffice SharePoint
Server 2007

Tuesday, April 21, 2009
Heather Brannon, Principal Consultant
Core BTS, Inc.



Agenda
- ST

Facility Details
Announcements
Introductions

Web Content Management




Facility Details = E00E

+ Parking

% Restrooms
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Web Content Management wEDTE

“WCM design challenges

#Office SharePoint Server 2007
features for WCM

“Planning an Office SharePoint
Server 2007 WCM implementation




WCM Challenge e

Challenge




WCM Challenges
NS $ 2.
% Growth of Web sites as a means of
Informal as well as formal communication
A Growth of unintentional publishers

A Management of the content approval process
A Provision of Web authoring tools for end users

% Content deployment
A Web site and Web content consistency

A Security
A Management

WCM

Challenge




Growth of Web ¥

Communication e
B M e

% Growth of unintentional publishers
A Business Web sites
A Extranet and Internet Web access
A Fast delivery process

% Management of the content
A Approval processes
A Integration with current working practices
% Provision of Web authoring tools for end users
A Additional costs for Web design tools purchase
A Training requirements




Content Deployment

WCM

B W e |

O Web site and Web content consistency
A Look and feel
A Page layout
A Navigation

O Security
A Version management
A User access

O Management

A Content deployment
A Update management
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SharePoint WCM Features *




Authoring and Workflows

% Authoring tools
A Web browser authoring
A Smart Client Authoring
A Server-based authoring
% Workflows
A Authoring and approval
A Business processes

\

Feature
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Templates -

+ Web Sites

A Publishing Sites o E——
A Publishing Site .
A Publishing Site
with Workflow
A News Site

A Collaboration Sites

A Wiki Site Welcome to your Blog!

To begin using your site, click Create a Post under Admin Links to the right.

=
=
n - =M t:
A Blog Site Wil ki
= All content
=
=

A blank site for expanding your Web site and quickly publishing Web pages. Contributors can work
on draft versions of pages and publish them to make them visible to readers. The site indudes
document and image libraries for storing Web publishing assets.

Manage posts

A Blog is a site designed to help you share information. Blogs can be used as news sites, journals, diaries,

,E M S -t team sites, and more. It is your place on the World Wide Web.

Blogs are typically displayed in reverse chronological order (newest entries first), and consist of frequent
short postings. With this Blog, it is also possible for your site visitors to comment on your postings.

. In business, Blogs can be used as a team communication tool. Keep team members in touch by providing a
° e ag e S central place for links, relevant news, and even gossip.
.

t 12:43 PM by LitwareIlnc Administrator Permalink | Email this Post | Comments (0)

Set blog permissions

Launch blog program to post
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»# Master Pages
A Provide common page frame elements
A Are customizable to provide site consistency

'.‘... Page La.yOUtS Page Layout
.
A Provide content templates |—

A Work within Master Pages
i Style Sheets

A Are referenced in Master Pages
% Navigation




Publishing -

% Site Variations
A Lang uage Configure Document Conversions
A Delivery e vt e

Specify the web application for which you want to configure
document conversions.

o D O C u I I I e n t Enable Document Conversions Enable document conversions for this site?

00

You can allow files to be converted from one type to another on this Cves o
C - site.

Load Balancer Server Load Balancer server:
Specify the Load Balancer with which to assodiate this Web l None vl
application.
Conversion Schedule Process blocks of conversions:
Spedify how often the Document Conversion timer job should run. & Every |1 Miniites

L@ Hourly between I and I minutes past the hour
(@] Daily
Between | 12 A

and

Converter Settings
i o Customize "From InfoPath Form to Web Page™ (xml into html)
Customize installed converters. ‘
@ Customize "From Word Document to Web Page” (docx into html)

@ Customize "From Word Document with Macros to Web Page” (docm into
html)

a Customize "From XML to Web Page” (xmlinto html)



Version Control

) | Distributable VHD Image EULA ! New

i Check-In and Check-Out

@ ReadMe ! NEw
)

SharePoint Server 2007 Evaluation Guide ! New

Versioning
i Version Audit Trails

QEPE XBE&U

View Properties

Edit Properties
Manage Permissions
Edit in Microsoft Office Word
Delete

Send To

Check In

Discard Check Out
Version History
Workflows

Alert Me

Document Check In

Other users will not see your changes until you check in. Specify
options for checking in this document.

What kind of version would you like to check in?

& 0.1

¢ 1.0 Major version (publish)

Keep the document checked out after checking in this version?
C Yes @' No

Documents and Items

Specify the events that should be audited for documents and items within this site

Specify the events to audit:
) Opening or downloading documents, viewing items in lists, or
collection.

r viewing item properties

[~ Editing items

[~ Checking out or checking in items

[~ Moving or copying items to another location in the site

[~ Deleting or restoring items




Deploying

B
+ Development T Staging i Production

% Automated Distribution
A Content Deployment Settings
A Content Deployment Paths
A Content Deployment Jobs

w Quick Deploy

e e’ S =
Development Farm Staging Farm :I E i :

Internal Network Internal Network Perimeter Network

Feature
Drill-

N\ Down
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WCM

Planning
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WCM Planning:

WCM

Introduction &




Benefits of WCM Planning

© Helps to make WCM solution more effective,
even if
= |Implementation is in stages
= Needs to evolve after initial deployment

© Supports continued refinement of WCM
implementation
= Adding sites
= Adding functionality

Planning
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Information Architecture

Analysis
ST

% What to analyze
A Users
A Topology
A Appearance
A Navigation
A Information
A Information Security
% Documenting your Information Architecture




Information Architecture and ¥

Site Design
- ST

% Site design based on Information Architecture
A Business processes
A Projects
A Content grouping

% Development of an information hierarchy
A Web Applications
A Site collections
A Sites
A Subsites

Planning
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WCM Planning:
Authoring and Workflows
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WCM End-Users

= Author
A How do authors work?

A Tools
A Web authoring
A The Office 2007 suite

i Approver
A Approval security
A Approval time




Built-in Workflows Ty

Planning

# Approval

i Collect Feedback

% Collect Signature

% Disposition Approval

Author

Confirm

Validate

)y o

Authorize

—&




Custom Workflows

Planning

% SharePoint Designer 2007
A Pre-defined workflow activities
A Simplified development
A Technical limitations

% Visual Studio 2005 and Visual Studio Team
System 2008
A More powerful
A Requires skilled developers
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Site Templates

Planning

% Office SharePoint Server 2007 provides a
range of site templates
% Publishing templates
A Publishing
A Collaboration
A My Sites

% Customisable templates




Blogs, Wikis, and Social Networking
- ST

# Reduced publication time
% Unapproved or approved
% Blogs
A Personal views
A Track and record discussion threads

A Collaborative
A Knowledge base

% Soclal networking

Planning




Site Navigation -
Planning
- ST s |

i \Work with stakeholders and users

% Review current sites and navigation practices,
If available

# [ntuitive and familiar
A Inheritance
A Reflect site hierarchy

% Office SharePoint Server 2007 navigation
model
A ASP.NET 2.0
A Provider model
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Branding

Planning

B e
% Why Is branding important?
A Internet-facing

A Intranet
A Extranet

# Consistent look and feel

% Office SharePoint Server 2007 page model
A Master Pages
A Page Layouts
A Style Sheets
A Content Types
A Page Controls and Web Parts




Page Model

Planning

Master Page Page Layout Rendered page

Top and left Page content Reflects CSS
margin




Master Pages

% Defines top and left margins of a page
A Navigation
A Search controls
i Benefits
A Standardization
A Branding
A Central repository

% Reusable template
% Customizable

A Visual Studio 2005/2008
A Office SharePoint Designer 2007



Content Types

Planning

% Define content (documents, files) by business
function

A Invoices
A Orders
A Personnel forms

i Assoclate actions and workflows
i Develop custom content types based on:

A Information Architecture
A Pre-built available content type elements



Page Layout

Planning

B B e
% Defines elements of a page content area

% Default options
A Page
A Article Page
A Welcome Page




Style Sheets

% Cascading Style Sheets
A Branding
A Style guidelines
»# Manage appearance
A Fonts
A Colors and background
A Text
A Boxes

i Limitations

Planning




Web Parts and Field Controls

B A e
i \WWeb Parts
i Fleld Controls

Wi C A e

Planning

'~
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Version Control Planning
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Check-In and Check-Out

B
% Easy document and file management
#“*No ri1 sk over overwriting
% Integrated with authoring tools

Planning




Versioning

B T B~

% Version management
w Collaborative versions
% Published versions

: : Create i ch ti dit a file in this d t
A |\/|In0I‘ version Iibrfa?'y?a version each time you edit a file in this documen
A M . . {" No versioning
a'J or version (" Create major versions
. . Example: 1, 2, 3, 4
I n te g rat e d Wi t h {¢ Create major and minor {draft) versions
Example: 1.0, 1.1, 1.2, 2.0
workflows

Optionally limit the number of versions to retain:
[T Keep the following number of major versions:

[T Keep drafts for the following number of major versions:




Document Converters
- I
i Benefits
A Automated conversion

A Simplified process for users
A Content type-based conversion

i Bullt-in Document Converters
A DOCX to HTML - Office Word 2007 to a Web page

A DOCM to HTML - Office Word 2007 with macros to a
Web page

A XML to HTML - Office InfoPath form to Web Page

A XML to HTML - XML document to Web page

s Custom converters
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Planning Content s
Deployment
- T

i Permissions
i Custom controls and code
i Job schedules

Planning




Automated Content

Deployment
ST

i Content Paths

% Content Scheduling

i Content Jobs

% Bullt-in security

% Content deployment dependencies
% Content deployment exclusions

Planning
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# Sstsadm command line interface

A Export
A Import

# Content Deployment and Migration API
% Quick Deploy and Page Scheduling features




